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All personnel shall check out and use a Pak-Set radio to facilitate 
communication with the Dispatch Center. 

 
a. Complete the Radio Use Sign Out/Sign In Log per Department 

procedure. 
 

b. The Field Officer may keep the Pak-Set radio (and charger, if 
applicable) overnight, if necessary. 

 
2. Check-In (Pool Equipment) 

Upon returning from the field, the Pak-Set shall be placed in the radio 
charger. 

 
Complete the Radio Use Sign Out/Sign In Log. 

 
C. Use of the Pak-Set 

 
1. Personnel shall utilize their Pak-Sets to communicate their ongoing status 

with the Dispatch Center (a.k.a. ). 
 

2. Refer to the Orange County Communications Radio Code Book for detailed 
information on radio use and operations. 

 
D. Use of the Mobile Unit Radio 

 
1. A County vehicle with a mobile radio shall be identified by the number 

indicated on the mobile radio.  
 

2. Use of the mobile radio shall be secondary to using a Pak-Set radio. 
 

E. Pak-Set Operation 
 

1. Turn radio on.  Each radio will perform its own self-test before it is 
operational (approximately 5 seconds).  The selected radio channel will be 
indicated on the LED screen of the radio. 

 
2. The radio shall remain with the officer and remain in the "ON" position at 

all times when away from the office or while in the field.   
 

3. Before initiating any transmission via radio, wait to make sure the airwaves 
are clear. 

 
4. When transmitting, depress the PTT (push to talk) button on the side of the 

radio.  Wait for a tone before transmitting. 
 

5. Address or announce the radio call sign of the person you are trying to 
contact and then your own call sign.  
 

6. When you are called on the radio, acknowledge by stating your radio call 
sign. 
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Field Officer with Radio  wishes to contact the Dispatch Center to report 
the radio is  (out of service): 

 
The Field Officer(s) would say: 

 
 

 
The Radio Dispatcher would acknowledge: 

 
 

 
The Field Officer would respond: 

 
 

 
  FIELD OFFICER ADVISING DISPATCH OF A TRANSPORT 
 
  The Field Officer would say: 
 
   
 
  The Radio Dispatcher would acknowledge: 
 
   
 
  The Field Officer would respond and state the number of individuals being 

transported and the starting mileage: 
   transporting (number of individuals transported) from (starting location) to 

(ending location) beginning mileage 54321."  
 
  UNIT TO UNIT 
 
  The Field Officer with Radio  wishes to contact another Field Officer with 

Radio .  The Field Officer would say: 
 
   
 
  The second Field Officer would reply: 
 
   
 
  UNIT REQUESTING A COMPUTERIZED CHECK THROUGH THE DISPATCH 

CENTER (MAY INCLUDE SUBJECT, VEHICLE, PROBATION STATUS CHECK, 
ETC) 

   
  The Field Officer with Radio  wishes to contact the Dispatch Center to 

run a computer check on a subject, vehicle, or a Probation status check. 
 
  The Field Officer would say: 
   
  The Radio Dispatcher would acknowledge: 
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