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“A Safer Orange County Through Positive Change”
Personal History Statement

Directions and Guidelines

On your application for employment you signed and dated an admonishment that stated in part, "I am aware that any false statements or omissions will cause my name to be removed from the eligible list, or be cause for immediate dismissal if an appointment was made."

	Do you understand this admonishment? 
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	Address:

     

	Street Address

     

	City

             

	State & Zip





	
	  Signed:  
	

	
	

	
	Print:  
	       
	     
	     

	
	
	Last Name
	First Name
	Middle Name

	
	

	
	Other Names:
	

	
	     

	
	(Include maiden name, other married names, nicknames, or names you have used or been known by)

	
	

	
	Date of Birth:
	     

	
	

	
	  Social Security:
	     

	
	

	
	  Today's Date:
	     

	
	


NOTE:  ALL RESPONSES TO INQUIRIES ARE SUBJECT TO VERIFICATION.

ORANGE COUNTY PROBATION DEPARTMENT
NOTICE:

The information you provide in this Personal History Statement will be used in the investigation into of your background to assist in determining your suitability for the position of Peace Officer as provided by Section 1031 of the Government Code of the State of California.
FILLING OUT THE FORM:

1. The completion of this form in accordance with Section 1002(a) (5) of the California POST Regulations is mandatory.  It is strongly suggested that you begin working on this form as soon as possible.  
2. You must personally type or legibly print in black ink all required information.

3. Carefully read the directions to each question before answering.  Respond to every question and DO NOT leave any blank spaces.  Write “N/A” if a question does not apply to you.
4. Confirm all information before answering.  All information provided is subject to verification.

5. You are responsible for the accuracy and completeness of all information on this form including, but not limited to, addresses (including zip codes) and telephone numbers (including area codes).  Zip code information can be obtained from the U.S. Post Office and area code information can be found in the telephone directory.

6. Incomplete statements or deliberate inaccuracies may disqualify you from consideration for employment as a Peace Officer.  
7. Account for ALL required time periods in your background.  
8. Being fired from a job or having an arrest record will not automatically disqualify you or result in your release from a Peace Officer position.  However, any negative factor in your background will be carefully examined and evaluated in terms of the relevance to the position of Peace Officer.

9. Disclosure of Detentions, Arrests and Convictions:  All convictions for misdemeanor offenses or infractions as well as ALL ARRESTS and DETENTIONS for any crime MUST be listed whether or not the arrest resulted in a conviction, an acquittal, dismissal, or placement on a program of pre-or post-trial diversion (per Section 432.7 of the Labor Code of the State of California).  You must list an arrest or conviction even if you have earned a release under section 1203.4 or 1203.4(a) of the California Penal Code or Section 1179, 1172 or 3200 of the California Welfare and Institutions Code or a pardon under 4852.16 of the California Penal Code.

10. Civil Restraining Orders: Include information wherein you were a subject of a restraining order or sought a restraining order against an individual.

11. Do not divulge information concerning physical or medical conditions either past or present.  The Americans with Disabilities Act prohibits employers from making medically-related inquiries prior to a conditional offer of employment.

12. Initial every page at the bottom right hand corner.

13. Bring this completed background form on the day of your interview.
14. In addition to this form you are also required to provide ORIGINAL or CERTIFIED copies of your:

a. BIRTH CERTIFICATE (NO ABSTRACTS will be accepted), PASSPORTS (NO PASSPORTS from U.S. Territories American Samoa, Swains Islands or Northern Mariana Islands will be accepted), CERTIFICATE OF NATURALIZATION, or DOCUMENTATION OF ALIEN REGISTRATION STATUS.  With your Alien Registration you must also include your letter from Citizenship and Immigration Services showing proof of application for U.S. Citizenship.

b. HIGH SCHOOL TRANSCRIPTS, GED or CALIFORNIA HIGH SCHOOL PROFICIENCY TRANSCRIPTS WITH SCORES.  (Transcripts must be in sealed envelopes issued by the school.)

c. ALL OFFICIAL COLLEGE TRANSCRIPTS (Transcripts must be in sealed envelopes issued by the school.)
d. You must arrange with your schools and colleges to provide you with the certified copies of the transcripts to bring the day of your interview. 

e. IF THESE DOCUMENTS ARE NOT AVAILABLE AT THE TIME OF YOUR INTERVIEW, YOU WILL BE REQUIRED TO FURNISH A SATISFACTORY EXPLANATION INCLUDING THE DATE YOU EXPECT TO PRESENT THEM.

15. The following documents must also be submitted at the time you bring in your Personal History Statement.

a. Your ORIGINAL CALIFORNIA DRIVERS LICENSE.
b. Your ORIGINAL SOCIAL SECURITY CARD.

c. MILITARY DD214 (PAGE 4 ONLY) or PROOF OF DRAFT REGISTRATION (if applicable).  You can secure a copy of your selective service registration by accessing http://www.sss.gov/regver/verification/.asp 

d. AUTO INSURANCE POLICY VERIFICATION.  Your name, policy number, and dates of coverage must be listed on the document.

e. DIVORCE DECREE(S) (if applicable)

16. If there is insufficient space to list all information in the space provided use page 27 of the Personal History Statement and attach as many lined sheets of 8-1/2 x 11 paper as necessary.  Be sure to clearly identify the question or item by number and subject.

THE PERSONAL HISTORY STATEMENT AND THE INFORMATION IT CONTAINS, AS WELL AS ALL OTHER INFORMATION AND DOCUMENTS ACQUIRED DURING THE COURSE OF THIS INVESTIGATION, ARE AVAILABLE FOR INSPECTION ONLY BY DEPARTMENT EMPLOYEES WITH A NEED TO KNOW OR TO OTHERS AS AUTHORIZED BY LAW.  OTHERWISE THE INFORMATION IS CONSIDERED CONFIDENTIAL.

FAILURE TO REPLY OPENLY AND HONESTLY TO THE INQUIRIES MAY RESULT IN YOUR DISQUALIFICATION AS A PEACE OFFICER CANDICATE OR MAY LEAD TO YOUR DISMISSAL FROM EROMLOYMENT IF HIRED.  
PEACE OFFICER BACKGROUND INVESTIGATION



CONFIDENTIAL









