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command. The Special Supervision Division Director or designee will 
process approved requests, obtain and assign the equipment. 

 
6. The Dispatch Center Supervisor, or designee, will update the Department 

Radio Equipment Inventory as new equipment is issued or existing 
equipment is reassigned. 

 
7. A current Department Radio Equipment Inventory shall be available from 

the Dispatch Center. 
 

8. The Dispatch Center Supervisor, or designee, shall update the Pakset 
Radio Log in the Dispatch Center as pak-set radios are taken to or received 
from Orange County Communications. 

 
J. Reporting Lost, Stolen or Damaged Radio Equipment 

 
1. Personnel who are assigned, or have checked out a radio for use shall 

immediately report any damage, loss or theft to their immediate supervisor.   
 

2. Department policy and procedure (Policy G-7, PMI 1-5-224) regarding 
reporting and documenting such incidents shall be followed. 

 
3. The immediate supervisor of the staff member reporting the incident shall 

notify the FACO at the location where the equipment is kept. 
 

4. The FACO will notify the Department Property Officer (Director of 
Administrative and Fiscal Services) of the incident via the chain of 
command. 

 
5. The Dispatch Center Supervisor will be notified immediately by telephone 

and/or e-mail when a radio has been lost or stolen.  The Dispatch Center 
Supervisor will notify Orange County Communications and report the 
incident.  Orange County Communications will deactivate the lost and/or 
stolen radio equipment to maintain system integrity   

 
K. Institution and Juvenile Work Program Radio Designations 

 
The following designations shall be used for all communications involving 
institutions and the Juvenile Work Program. 

 
   Station 14H   Juvenile Hall  
 

shall be the primary radio frequency used for all field 
communications Monday through Friday hours, Saturday and 
Sunday hours. 

 
shall be the frequency used by all institutional staff when 

outside the boundaries of any institution. 
 

or a talkgroup channel shall be the secondary radio frequency 
used for unit to unit traffic or messages of a superfluous nature. 
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